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1. O0urne noJioKeHus

1.1. Hacrosmee nonoxenue o0 apxuBe TOCYIapCTBEHHOI'O OOKETHOIO
Mpo()ecCHOHANBHOIO  00pa3oBaTeNbHOrO  yupesueHuss Kamuarckoro — kpas
«Kamuarckuit mMenmumHckuil kosmemx» (nanee - IlosnoskeHue) paspaborano B
COOTBETCTBHHU ¢ IpuKazoM DenepalbHOro apXMBHOro areHTcrsa oT |1 anpesns
2018 r. Ne 42 «O6 yTBepKICHHHM TNPUMEPHOIO TIOJOKEHUS 00 apXuBe
OpraHH3aLHUUY.

1.2, Tlonoxxenwe pacrmpocTpaHsieTcss Ha  apXMB  [OCYJAPCTBEHHOTO
OIO[UKETHOTO NPO(ECCHOHANTLHOTO 06pa30BaTENIbHOI0 yupek/eHus: KamuyaTckoro
kpast «Kamuarckuil MmenuuuHCKni xomte», (nanee - Komnejpk), BBICTYIAIOMNIHIA
MCTOYHMKOM KOMIUICKTOBAHHUSL TOCYapCTBEHHOro apxuBa (masee - ApXuB
Komnemxa).

1.3 Apxus Konnemka cosmaetcss [UIsl  OCYIIECTBICGHHS  XpaHEHMs,
KOMIIEKTOBAHHUS, Yy4YeTa M HCIOJIb30BAHUS [IOKYMEHTOB ApXHBHOIrO (hoHja
Poccuiickoii  Denepaiuy, JOKyMEHTOB BpeMEHHBIX (CBbilie 10 jeT) cpokoB
XPpaHEHHUs, B TOM YMCIIE MO JIMYHOMY COCTaBy, 00pa30oBaBIINXCS B JEATEILHOCTH
Kosteqoka, a Takke IMOArOTOBKM [OKYMEHTOB K Ilepefade Ha [OCTOSHHOE
XpaHEHHE B TrOCY/IapCTBEHHBIN apXHB, UCTOYHHUKOM KOMIUIEKTOBAHHS KOTOPOIO
BoIcTyrnaeT Komnemx.

1.4, Koanemx pazpabarsiBaet Ilonoskenue o6 apxue. [Monoxenue 06
apXMBE IOJJIEKHUT COIVIACOBAHHIO HA MPEJMET COOTBETCTBHs ero [IpumepHomy
[IOJIOXKEHMIO € YYETOM COCTaBa JIOKYMEHTOB, HaXO/SILIMXCA Ha XpaHeHUW U
noJuIeKalmx XxpaneHuo B Apxuse Kojnemxa.

1.5. Apxus Komnenka B CBOeH JESTENBHOCTH  PyKOBOJCTBYETCS
DenepanbupiM  3akoHOM 0T 22.10.2004 N 125-03 «O6 apxXuBHOM Jeje B
Poccuiickoit  Menepaunmn», 3aKOHaMH, HOPMATHBHLIMM TPABOBLIMHU  aKTaMH
Poccuiickoii @enepaunu, cybpexros Poceniickoit ®enepanuu B cepe apxuBHOrO
Jena 1 IeJIONPOU3BOICTBA, IPABUIAMH OpraHU3allMyi XpaHeHHs, KOMITJIEKTOBAHUS,
ydeTa U UCIO0JIb30BaHUs JIOKYMEHTOB ApxuBHOro (onja Poccuiickoii Mejepaun
M JIpyruX apXMBHBIX JOKYMEHTOB B TIOCYAApCTBEHHBIX OpraHax, HHbIMH
JIOKAJbHBIMU HOPMATHBHBIMH aKTAMM.

2. CocraB JOKYMEHTOB ApXHBA OPraHH3allHu

2.1. Apxus Komnnemka XpaHuT:

a) JIOKYMEHTBI TOCTOSHHOIO M BpeMeHHbIX (cBbime 10 JieT) cpokos
XpaHEHHUs, B TOM YHUCIE NOKYMEHTBHI IO JIMYHOMY COCTaBy, 0Opa3oBaBIIMecs B
nesirenibHoCcTH Kontemka;

0) AOKYMEHTBI MOCTOSHHOIO XPAHEHUS U JIOKYMEHTBI 110 JTHTHOMY COCTABY
(on/a opranusanmii - npelecTBEHHUKOB;

B) CHPABOYHO-MONCKOBBIE CPEACTBA K AOKYMEHTAM M YUETHbIE JIOKYMCHTDI
Apxua Konnempxa.

3. 3apaun ApXxuBa OpraHH3aluK



1. K 3agauam Apxusa Kosuieka oTHOCATCS
1.1, Opranuszauus XpaHeHus JOKYMEHTOB, COCTAaB KOTOPBIX MPeyCMOTPEH
rinaBoi 2 nacrosiero [lonoxkeHusl.

3.1.2. KomnuekroBanune ApxuBa [OKyMEHTaMM, 00pa3oBaBIIMMHUCS B
nesarenbHocTH Komemxka.

3.1.3. Yuer 10KyMeHTOB, HAXOAAIMXCs Ha XpaHeHuu B Apxuse Kosnemxa.

3.1.4. HMcnonp3oBaHue JIOKYMEHTOB, HAXOJSIIMXCS HA XpPaHEHUH B ApXuBe
Konnexa.

3.1.5. Tlogrotoeka M cBoeBpeMeHHas Mepejiada AOKYMEHTOB ApPXHBHOIO
(onna Poccuiickoit Menepanun Ha MOCTOSHHOE XPAHEHWE B OCYAAPCTBEHHBIN!
apXUB.

3.1.6. Meronuyeckoe pyKOBOACTBO M KOHTPOJbL 3a (POPMHMPOBAHHEM WU
ohopmIIeHHEM JieNl B CTPYKTYPHBIX MojpasaeneHusx Komnenka 1 cBoeBpeMeHHOi
nepejnaved ux B Apxup Komnemxa.

(USRS

4. DyHKUHH ApXHBA OPraHH3aAI UM

Apxus Kosiepka ocylecTBiseT cneayronue GyHKIHM:

- Opranusyer npuem JOKYMEHTOB IOCTOSHHOTO M BpeMEHHBIX (cBbimie 10
JIET) CPOKOB XpaHEHMs, B TOM YUCIE TI0 JIMYHOMY COCTaBy, 0Opa3OBaBIINXCS B
nesirenpHOCTH KoJuie/ka, B COOTBETCTBUHU C YTBEPIKACHHBIM rpaduKoM,

- Beger yueT noxkymenToB u GOHIOB, HAXOASIIMXCS HA XPAHEHUU B ApXHBe
Konnemxa.

- [lpecrasnser B rocyaapcTBeHHbIH apXUB YUeTHbIE CBeleHUs 00 oObeme
coctase XxpaHawmxcs B apxuBe Kommemka J0KYMEHTOB ApxuBHOro (oHAa
Poccuiickoit Dejpepaliui ¥ IpyruX apXUBHBIX IOKYMEHTOB B COOTBETCTBHH C
MOPSAJIKOM IOCy/IapCTBEHHOIO y4eTa JIOKyMeHTOB ApxUBHOTro (¢oHma Poccuiickoil
Denepanuuu.

- CucremMaTH3uMpyeT U pasMellaeT JOKYMEHTBI, OCTYIalolMe Ha XpaHeHHe
B Apxus Kounemxa, oOpasoBaBlidecss B XO0Ie OCYILECTBIICHHUS AeSTeIbHOCTH
Konaemxa.

- OcyuecTBiser NOATOTOBKY U IIPeCTABIISAET:

a) Ha pacCMOTPEHHE M COIrIacoBaHWE SKCHEpTHOM Komuccuu Komemka
OMMCH Jle]l TIOCTOSIHHOIO XpaHeHWs, BpeMeHHbIX (cBeimie 10 7er) cpoxos
XpaHEHUs, B TOM YHCJIE [0 JIMYHOMY COCTaBy, a TakK)Ke aKThl O BBIOEJIEHHM K
YHUUTOKCHHIO ApPXMBHBIX JIOKYMEHTOB, HE I[OJJISXKAIIMX XPaHEHWI0, aKTbl 00
yTpare JIOKYMEHTOB, aKThl O HEHCIPaBMMbIX [MOBPEMHJICHUSAX apPXHMBHBIX
JIOKYMEHTORB;

0) Ha yTBepxkJEeHHE DKCIEePTHO-MPOBEPOUHON METOJUYeCKOH KOMMCCHH
AreHTCTBA 3allMCH  aKTOB TIPaXXTAHCKOIO COCTOSIHUS M apXMBHOIO jena
Kamuarckoro kpas (namee — DIIMK AreHTcTBa) ONMCH JIeNl TMOCTOSHHOTO
XpaHeHHsl;

B) Ha cornacosanue DIIMK AreHTcTBa, ONUCH jI€] MO JIMYHOMY COCTABY;

r) "a cornacosanue DIIMK ArenTcrsa, akrhl 00 yTpaTe JOKYMEHTOB, aKThI



0 HEUCHPABUMBIX MOBPEKACHUIX aPXUBHBIX JOKYMEHTOB;

1) Ha yTBepxjeHue aupektopy Kosiemka OnucH e MOCTOSHHOMO
XpaHEeHHs], OITMCH BpeMeHHbIX (cBblle 10 JeT) CPOKOB XpaHEeHHsH, B TOM 4YHCIIe
OMHUCH JeJI 10 TUYHOMY COCTaBY, aKThl O BbIIEICHUH K YHHUTOKEHHIO apXUBHBIX
JOKYMEHTOB, HE IOJJIeKAIIMX XPaHEHHIO, aKTbl 00 yTpaTe JOKYMEHTOB, aKThl O
HEUCIPABUMBIX  MOBPEXACHHUAX  apXMBHBLIX  JAOKYMEHTOB,  YTBEpPIKICHHbIE
(cormacoBanHsele) DIIMK Arenrcrsa.

- Opranusyer nepejady HOKyMeHTOB ApxuBHOro (onaa Poccuiickoii
Dejiepali Ha NOCTOSIHHOE XPAHEHHE B IOCY1apCTBEHHBII apXUB.

- OpranusyeT W MpoBOAMT 3KCMEPTHU3Y LUEHHOCTH JOKYMEHTOB BPEMEHHbIX
(cBbimie 10 JIeT) CPOKOB XpaHeHWs, HAXOIALIMXCS HAa XpaHEHHH B ApXiuse
Komemka B uensix oréopa TOKYMEHTOB [UIsi BKIIOUEHMS B COCTaB APXHBHOIO
(onma Poccuiickoit ®enepaunn, a TakkKe BbISBJCHHS JOKYMEHTOB, He
MOJJIeIKAIMX JallbHEHIEMY XpaHEHHIO.

- llpoBoauT MmMeponpusTHs 1O OGECIEHEHHIO COXPAHHOCTH JOKYMEHTOB,
Haxoasmuxcs Ha XpaHeHuH B Apxuse Kosnemka.

- Opranunsyer nupopMupoBanie pyKoBoACTBa U pabOTHUKOB OPraHU3alliH
O COCTaBe W COAEPIKaHUM JOKyMeHTOB ApxuBa Kosiemka.

- Wudopmupyer mnons3oBaTeneit 1o  BONpocaM  MeCTOHAXOK/ICHHS
APXMBHBIX JIOKYMEHTOB.

- Opranusyer BblIady DOKYMEHTOB M el Ui paboThl BO BpeMEHHOE
MoJIb30BaHUE.

- Mcnonuser s3anpocekl monb3oBaTesiel, BBIAAET ApPXMBHbIC  KOMHH
JOKYMEHTOB, apXHBHLIE BBIIUCKH M apXHUBHbBIC CIIPABKH.

- Beger yuer ucnons3oBanus 1okyMeHToB Apxusa Kosnemxka.

- Cospnaer doun nomp3oBanus Apxusa Kostemka u opranusyer ero
MCII0JIb30BaHHE.

- OcyuiecTBisieT BeJleHne CIpaBOYHO-MIOUCKOBBIX CPEICTB K J10KYMEHTaM
Apxusa Konnemxka.

- Yuacrtsyer B pazpaboTke 10KymMeHTOB Koute/pka no Borpocam apXuBHOrO
Jejia ¥ JAeJ0NpoOU3BOJICTRA.

- Oka3bIBaeT METOANYECKYIO [TOMOILb:

a) MLy, OTBETCTBEHHOMY 3a JeJ0NPOU3BOACTBO Kommemka, B cocTaBieHu
HOMEHKIIATYPBI J1e]1, GOPMHUPOBAHUH U O(POPMIICHHUHU AEI;

0) CTPYKTYpHBIM NojpasieieHusM u paboTHnkam Kosemka B MoAroToBKe
JIOKYMEHTOB K nepenade B ApxuB Konnemxka

S. lIpaBa ApxuBa opraHusannu

Apxus Konneka umeeT npaso:

a)  OpeiacTaBnATh  pykoBoacTBY — Koslemka  mpemioskeHus o
COBEPUICHCTBOBAHMIO  OpPraHW3alK  XPaHEHUs, KOMIUICKTOBAHMs, ydera u
MCII0JIb30BaHUsl apXUBHBIX JOKYMEHTOB B Apxue Komnemxa;

0) 3ampammMBaTH B CTPYKTYPHBIX MoapasjeneHusx Kommemxa csejenms,



HeobXouMBle 17ist paGoThl ApXiBa Komnemxa;

B) JaBaTh PEKOMEH/IAINN CTPYKTYPHBIM TIOJpasaeneHusM Komemka o
BOTIPOCaM, OTHOCAIMMCSL K KOMIIETeHIIUY ApXHBa Konnemka;

r)  HHQOPMHPOBATEH CTPYKTYpHBIE — mojpasnenenus Komremka o
HeOOXOIMMOCTH Tiepeayu AOKYMEHTOB B ApxuB Kosulemka B COOTBETCTBHM ¢
YTBEPXKJIEHHBIM I'paduKoM;

1) IPHHUMATh y4acTue B 3aceqanusx I IMK ArenTcTBa.

COI''TACOBAHO

ITpoTokon 3 ‘
AKTOB TPaXa
ApPXUBHOTO IS




